
 ANTICIPATED ABSENCE FORM 

 Student’s name ______________________________ Grade ________  Date(s) of absence_______________ 

 Reason for absence _______________________________________________________________________ 

 1.Take this form to the teacher of every class you will miss and ask them to record below all assignments you 
 need to complete while you are gone. 
 2. Read your teachers’ comments so you understand their expectations about completing the work, and get 
 clarification if needed. 
 3. For planned absences, field trips, and sports dismissals,  all missed work is due the 

 day you return to school unless your teacher(s) have granted you permission to turn 
 it in on a later date.  If you will miss an assessment,  prior to departure, you must either take the 
 assessment or schedule a makeup date.  You may not take final exams prior to the exam period. 

 4.  Understand that ASSH can be assigned to assist with completion of work and with an absence of 4 days or 
 more there will be mandatory ASSH. 
 5.  SIGN  the form, obtain  PARENT AND ADVISOR  signatures. 
 6.  Save the bottom portion of this form for your reference. 
 7.  SUBMIT THE TOP PORTION TO THE US OFFICE BEFORE  YOUR DEPARTURE. 

 _______________________               ___________________________               _________________________ 
 STUDENT SIGNATURE  PARENT SIGNATURE  ADVISOR SIGNATURE 

 ---- 
 ---------------------------------------------------------------------------------------------------------------------------------- 
 Note: 

 ●  All missed work is due the day you return to school unless your teacher(s) has/have granted 
 you permission to turn it in on a later date. 

 ●  If you will miss an assessment, prior to departure, you must either take the assessment or 
 schedule a makeup date. 

 ●  Any teacher can assign ASSH to assist with work completion due to the absence and with an 
 absence of 4 days or more there will be mandatory ASSH. 
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